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ELECTRONICALLY FILED
2019 Oct 24 1:33 PM - 19CV-1732
John A. W. Bratcher, Clerk & Master

IN THE CHANCERY COURT FOR RUTHERFORD COUNTY, TENNESSER

AT MURFREESBORO
MELISSA KILPATRICK, )
)
Plaintiff, )
) JURY DEMAND
VS. ) CIVIL ACTION NO.
)
RUTHERFORD COUNTY, TENNESSEE, )
)
Defendant. )

COMPLAINT

Comes now your Plaintiff, Melissa Kilpatrick, and as facts in support of her claims stated
in this Complaint, would show unto the Court as follows:

1. Plaintiff has been a citizen and resident of Rutherford County, Tenncssee, and an
employee of the Defendant at times relevant to this litigation.

2, Defendant is a governmental entity created legislatively by the State of Tennessee.

3. This Court has jurisdiction of this T'ennessee Human Rights Act (ITIRA) litigation
pursuant to T.C.A. §4-21-311(a). For purposes of the THRA, Defondant has been Plaintiff's
employer us that tevm is defined in T.C.A. §4-21 -102(5) because it has employed more than eight
persons.

4, Plaintiff served an internship with the Rutherford County Recovery Court in 2015.
She was employed by the Rutherford County Recovery Court as a case manager from October 20,
2015, until 2018, and she was employed continvously by the Rutherford County Recovery Court

since 2018 as a Recovery Court Counsellor until terminated without warning on October 18, 2019.
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5. The position of Probation and Recovery Services Director became open in the

spring of 2019.
6. Attached as Exhibit A hereto is a copy of an invitation for applications for the

position of Probation and Recovery Services Director which reflects an opening date of April 23,
2019, and a closing date of May 7, 2019. (#14 in notebook, pages 1-5).

7. Attached as Bxhibit B hereto is a copy of PlaintifPs application letter to the
Honorable Bill Ketron, Rutherford County Mayor, dated May 4, 2019, which she submitted along
with her application for the position of Probation and Recovery Services Director with Rutherford
County. (#16)

8. Plaintiff also submitted with the application her resume which references her
education, her training and experience in the addiction and recovery areas genevally, and
specifically with reference to her employment with'the Rutherford County Recovery Court.

9. Algo with her application, Plaintiff completed and submitted an additional form
which stated in a more specific way her unique qualification for the position then open. (put a “c¢”
on this document)

10.  Plaintiff is 2 woman whose date of birth is February 24, 1975. Plaintiff was highly
qualified for the position of Probation and Recovery Services Director at the time she applied and
still is highly qualified for the position.

11.  Plaintiff, another woman, and Steve Ervin, a man, were the three persons selected
to be interviewed.

12. M. Brvin was sclected by Rutherford County Mayor Bill Ketron cven though Ervin

was woefully unqualified for the position and both of the female applicants, including Plaintiff,
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who were interviewed, were vastly more qualified and better in every relevant way for the position
than was Mr. Ervin,

13. At the time Ervin was selected by Mayor Ketron, Brvin was a politician who was a
member of the Rutherford County Cormmission. He continues to hold his position as n County
Commissioner for which he receives income.

14.  Attached as Exhibit C hereto is a copy of the notification letter received by Plaintiff
on May 22, 2019, advising that ghe had not been selected.

15, Attached as Bxhibit D hereto is a copy of the application submitted by Steve D.
Lrvin on April 23, 2019, which was the first date applications were to be received.

16. In Ervin’s application, attached as Exhibit D herelo, among other things, it reflects
{hat he had been employed as a civics and economics high school tcacher and worked as a
development director for a private church schoo! since 1999. Prior to that, he had worked as
Metro police officer. To a question on the applicetion that asled about the applicant’s experience
with the administration and assessment of clinical substance abuse and/or mental health treatment,
he replied: “The only experience { have with drug abuse is dealing with my brother for the past
fifteen years getting him help through drug programs.”

17. At the time she applied for the position of Probation and Recovery Scrvices
Director, Plaintiff was a member of a protected class because she is a woman. She properly applied
for the position, She was qualified for the position. She was allegedly considered for, but was
denied, the promotion she requested. The rejection of her application was based on her sex.

18.  Oninformation and belicf, Plaintiff submits that the position now held by Mr. Ervin

pays him a salary of approximately $72,000.00 a year and vatious employment benefits.
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19.  Pluintiff’s salary ai the time she was terminated was approximatcly $45,900.00 per
year. She is currently uncmployed.

20.  Plaintiff’s application for promotion was denied by Rutherford County through the
actions and decision of its County Mayor, because she 1s a woman, even though she is vastly more
qualified than Ervin is,

21,  Plaintiff is the recipient of intontional sex discrimination perpetrated by the
Defendant’s highest-ranking executive officer in violation of the THRA at T.C.A. §4-21-401(a)(1).

29, As a result of the Defendant’s discriminatory practices toward Plaintiff, she hes
experienced an adverse effect as to the compensation, (erms, conditions, and privileges of her
employment.

23, Plaintiff has suffered actual damages as the direcl and proximate result of the
discriminatory practices of the Defendant. She has cxperienced a loss of back pay and the value
of employment benefits, and will experience a loss of front pay.

n4.  In addition, Plaintiff has suffered extreme humiliation and embarragsment,
emotional pain, suffering, inconvenience, mental anguish and loss of enjoyment of life by the
Defendant’s discriminatory acts toward her.

25. At all times relevant to this action, Dcfendant has cmployed more than 500
crployees.

96.  With reference to her THRA failure to promote claim, Plaintiff seeks the following
damages.

a, Back pay with interest;

b. Front pay;

c. The lost value, plug interest, of any relevant employment benetit or sset;
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d. Pursuant to T.C.A. §4-21-311(b), promotion to the position of Director of Probation
and Recovery Services, replacing Steve Ervin, along with all of the conditions, terms, rights and
benefits of that position.

e, Non-economic damages for emotional pain, suflering, mental anguish, lost
enjoyment of life, and for humiliation and embarrassment.

f. Plaintiff also requests un award of attorney’s fees and litigation expenses for the
filing and prosecution of this action. This request is made pursuant to the THRA at T.C.A. §4-21-
311(b).

g, As to her failure to promote claim, Plaintiff requests a jury verdict for Seven
Hundred Fifty Thousand and no/100 Dollars (3750,000.00) in damages, plus attommey’s fees and
litigation expenses, along with injunctive/cquitable relicf of being placed by Court Order in the
Director’s position.

RETALIATION CLATIM:

27. Al of the allegations in paragraph 1 through 26 are incorporatcd herein by
reference.

98.  Plaintiff was the victim of retaliatory treatment from Ervin, almost from the time
he began working as Probation and Recovery Services Director, because she was a woman and
she had applied for the Director’s position.

29.  On July 3, 2019, Plaintiff Jlearncd thal there had been an improper disclosure of
confidential client information that was made by Ervin.

30.  DPlaintiff, along with a co-worker, approached Ervin to bring the improper
disclosure of confidential client information fo his attention with the hope that civil liability against

the Recovery Court Program and similar futare mistakes could be avoided.
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31.  Within the first minute of the July 3, 2019, mecting with Ervin, he began shouting
at Plaintiff in & way that represented an escalation in bis intensity from a prior outburst he had
toward her within the first few days of Ervin’s assumption of the Director’s position.

32, In the July 3, 2019, meeting, Plaintiff brought to Ervin’s attention that his actions
constituted a breach of Recovery Court Standard Operating Procedures as well as client
confidentiality laws.

43, Ervin has also made sexist remarks insimuating that fomale employees are weal and
mote in need of protection than arc male employees. In fact, his stated reason for installing an
alarm system in the Recovery Court Oftfices was due to their being “many women” in the office.

'34.  Plaintiff, since she was ina protected class by being & woman, engaged in protected
activity when she applied for the position of Probation and Recovery Services Divector. Her
having engaged in protected activity was the “but for” cause of the retaliation she received from
Brvin after he assumed the Director’s position.

35. Attached as Bxhibit E is Plaintiff’s Tuly 4, 2019, letter to Sonya Stephenson, HR
Director for Rutherford County. All statements in Exhibit E are incorporated herein by reference.

36, As stated in Exhibit B, Plaintifl complained of sexist remarks made by Brvin. A
mecting was scheduled for Plaintiff to meet with HR Director Stephenson on the afternoon of
Angust 23, 2019, at 3:00 p.m. fo discuss her complaint stated in her July 4, 2019 letter to
Stephenson, Exhibit E.

47.  Bxhibit F to this Complaint (#29-1) is 4 copy of an email from Brvin to Plaintiff
and others stating it was a reminder there was a training session over the telephone scheduled for

2:00 p.m. to 3:00 p.m., and he said it was for the next day, which would have been August 22,
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2019, but the lraining session was actually scheduled from 2:00 p.m. to 3:00 p.m. on Friday,
August 23, 2019.

38.  Exhibit G to this Complaint is an email from Plaintiff to Brvin sent on Augnst 21,
1019, advising that she had an appointment on Friday (the meeting with Stephenson) and she asked
if she could participate in the telephonic scminar until approximalefy 2:40 p.m. She also asked
about rescheduling and apologized for any inconvenience.

39 Bxhibit H to this Complaint is Brvin's August 22, 2019, email to Plaintiff in which
he stated: “We will reschedule, thanks for letting me know.”

40.  Exhibit [ to this Complaint is another August 22, 2019, email from Plaintiff to
Ervin, sent at 2:15 p.m., in which she advises that she had contacted the appropriate persons who
were providing the seminar information and that their recommendation wag to: “join the training
for as long as possible and hop off ag needed.” Plaintiff then stated to Ervin: “I think we are good.”

4], Plaintiff had not advised Ervin specifically that she was meeting with Ms.
Stephenson to discuss her complaint against Ervin sct forth in her July 4, 2019, letter, but, clearly,
he was aware of that meeting.

42. On August 23, 2019, shortly belore Plaintift was scheduled to meet with
Stephenson, she was called into Brvin’s office. Also present was Alissa Phillips, Assistant
Direstor. Brvin was furious with Plaintiff and accused her of “going over his head” by contacting
{he State about her participation in the telephonic seminar.

43.  Attached as Exhibit J is a copy of a Report of Action issued by Ervin on August 23,
2019, which constituted a letter of warning for alleged insubordination relating to Plaintifl’s

having successfully made an efforl lo attend the seminar as set forth in Exhibits attached to this
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Complaint. In fact, in the written Report of Action, Ervin references that Plaintiff had told him
that she had been successful in her efforts to participate in the serminar and to attend the meeting,

44. Tt is clear that Plaintiff was blind-sided by Ervin shortly before her scheduled
August 23, 2019, meeting with Stephenson as a direct act of retribution and retaliation for her
having complained to Stephenson of the events stated in her July 4, 2019, Jetter.

45.  Attached as Exhibit K hereto is a copy of pages 23 = 25 from the Rutherford County
Employee Handbook that was applicable af times relevant to this litigation.

46.  Plaintiff is guilty of no employce malfeasance, nonfeasance, or workplace
misconduct in any way with reference to her efforts to participate in the telephonic seminar or
otherwise. In spite of this, Ervin found that she had been insubordinate and utilized the second
Jevel of disciplinary action provided in the Employee Handbook which is “Written Warning,” even
though she had received no prior disciplinary actions. ‘The least serious disciplinavy action is for
averbal warning. Under the paragraph “Written Warning” on page 24 of the Handbook, it provides
that a written warning is used when an employee commits a more serious violation of County
policy and/or the result of their action has more sexious cohsequences or the employee has failed
to comply with the corrective actions from a verbal warning. A indicated by Exhibit L, a written
warning is the second step in the disciplinary process on the path toward suspension, demotion,
and termination.

47. At the time she was given the written Report of Action on August 23,2019, Exhibit
T hereto, Plaintiff asked Ervin what he expected from her. He replied that she was to hear what he
told her to do, say “yes, sir,” and “that’s it, just say yes sir and then doit” Atseveral times during
the disciplinary meeting on August 23,2019, Brvin told Plaintiff to say “yes, sit” and then do

exactly what he had told ber to do without questions or comments.
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48.  Plaintiff was the recipient of a completely bogus and unwarranted disciplinary
action given to her just minutes before she was to mcet with M. Stephenson to ciscuss her
complaint against Ervin, She was then repeatedly told in an intimidating and scxist way, that she
wag to only say “yes, sit” when given an instruction and to do exactly as she was told,

49.  Ms. Stephenson was a member of the panel that interviewed Plaintiff when she was
a finalist for the Director’s position. It is obvious that she gave her lacit approval to Mayor
Ketron's selection of the only male applicantin the final three, even though Ervin was and s tolally
unqualified for the position he was given because he is a man and a political associate of Mayor
Ketron.

50.  Plaintiff received from Stephenson an “Internal 1nvc:stiéation" report on October
11, 2019, a copy of which is attached as Bxhibit L. On the last page of the report, Stephenson
concluded that the issues raised by Plaintiff were unfounded though she did reconmend a seminar
on supcrvision for Exvin and an offective communication skills seminar for Plaintiff.

51.  Curiously on the third page of the report, Stephenson states that the disciplinary
session on August 23, 2019, was witnessed by Assistant Director Phillips who stated that Ms.
Kilpatrick (Plaintiff) was frustrated and irritated, but both pasties vemained professionals.
However, at the end of the meeting, Ms. Kilpatrick stated she was going straight to HR which
Ervin and Phillips perceived as a threat. Plaintiff had an appointment to mest with Stephenson at
3:00 p.m. that day before she was ever aware that she was going to be the target of an unwarranted
disciplinary action.

59, Yt is quitc apparent that Plaintiff, because she enpaged in protected activity by

applying for the Director’s job, and then cngaged protected activity by complaining to
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Stephenson as stated in her July 4, 2019, letter, Exhibit B hereto, has suffered retaliation and she
was clearly on the path to being victimized by the loss of her job.

53.  Ms. Stephenson adviged Pluintiff on October 14, 2019, she wanted to have a
meeting, and it was scheduled for the afternoon of October 18, 2019, The meeting started at
approximately 1:00 p.m. Stephenson advised Plaintiff that her employment was terminated
immediately and ordered her to leave building keys and her tclephone. Plaintiff complied.

54.  Altached as Exhibit M hereto is 1 copy of the Separation Notice delivered to
Plaintiffby Stephenson on Qotober 18,2019, which is signed by Stephenson. It states that Plaintiff
was being terminated for inability lo get along with others, “at will.” While it is admitted that
Plaintitf was an “at will” employee, it is A patent falsehood and pretext for Stephenson to state
Plaintiff was being discharged for an inability to get along with others. This is clear, because she
never received any disciplinary actions and did receive favorable comments from her supervisor
about her employment before Brvin arrived. The termination was another act of retribution and
retaliation by Defendant, through its legislative agent and Recovery Court Director, Steve Ervin,
because she had engaged in protected activity.

55, Any reasonable person would find the discriminatory and retaliatory actions taken
against Plaintiff, including her termination, to be materially adverse in that those actions might
well have dissuaded a reasonable worker from making or supporting a charge of discrimjnation ov
retaliation, and from engaging in protected activity of any kind.

56, Defendant’s progressive discipline policy as stated in its Handbook, Exhibit K to
this Complaint, envisions use of congecutive written warnings, a final wamning, a suspension, and
demotion between a written warning and termination. For spiteful reasons and in violation of its

own policy, Defendant skipped four steps in that policy in its race to terrninate Plaintiff.

10
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$7.  As to her retaliation claim, Plaintiff seeks the following relief:
a. Injunctive relief as provided in the THRA at T.C.A. §4-21-311(b) by an order

directing Defendant to place Plaintiff in the Director’s position with the same pay and benefits that

Ervin receives.
b. An award of back pay and the value of lost employment benefits, plus interest.
C. A finding that Plaintiff has been the recipient of retaliation which iy proscribed by

the THRA at T.C.A. §4-21-301(a)(1).

d. That Plaintiff additionally be awarded Three Hundred ‘Ihousand No/100 Dollars
($300,000.00) in compensatory damages for humiliation, embarrassment, mental anguish,
emotional pain, inconvenience, loss of enjoyment of life, and other non-pecuniary losses, which
would be additional to the award of damages for her failure to promote claim and additional to an
award of front and back pay.

e. Thal she be awarded attorney’s fees und litigation expenses pursuant Lo the THRA
at T.C.A. §4-21-311(b).

f. Plaintiff demands Seven Hundred Fifty Thousand and No/100 Dollars
($750,000.00) in compensatory damages, plus attorney’s lees, discretionary/litigation expenses,
and an order placing her in the Director’s position which is the position to which she should have
been promoted absent Defendant’s discriminatory treatment of her.

PLAINTIFF DEMANDS A JURY TO TRY HER CAUSES Ol ACTION.

THIS IS THE FIRST APPLICATION FOR INJUNCTIVE OR EXTRAORDINARY

RELIEF.

11
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Respectiully submitted,

R. VEN WALDRBN,

Attorney for Plaintiff

WALDRON, FANN & PARSLEY
101 N. Maple Street

Murfreesboro, TN 37130

(615) 890-7365; fax: (615) 848-1658
email: arlenesmith@wipinlaw.com

STATE OF TENNESSEE

N

COUNTY OF RUTHERFORD

I, MELISSA KILPATRICK, after being first duly syorn according to law hereby make
oath that I am the Plaintiff in the foregoing Complaint, that have read and understood the facts
and allegations contained therein, and that same/Are Youe ang correct to the best f my knowledge,
information and belief.

Sworn to and subscribed before me,
on this the 24tk day of October, 2019.
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412312016 Job Bulletin

RUTHERFORD COUNTY GOVERNMENT
invites applications for tha position ofi

Probation & Recovery Sarvices Director

5 YA
g

SALARY: $66,862,00 - $78,377,00 Annually —=~ Werbaslkde M), o ) e
OPENING DATE: 04/23/19

CLOSING DATE: 05/07/19 12:00 PM

DESCRIPTION:

The purpese of this classiflcatlon Is to perform highly responsible probation, recovery, and public
administration warle diracting operatlons of the Adult Probation Departrment and Recovery Courts
Departments to include Drug cour, DUI court, Mental Health court, Veterans Traatmant court, and TN
Recovery Otlehted Compllance Strategy. Dutles and Responsiblities Include planning, coordinating,
implementing, and evaluating the misdemeanor adult probation program, managing actlvitles between
the Recovery Courts and participants In. the Recovery Courts Program. Additlonal responslbllities
Include supervising assigned employees, difecting departmeantal worlc activities, developing pollcles
and procedures, tralning employees, attending court hearings, prepaling and maintalning monthly
reports, varlous assoclated education and counsellng programts, budget. preparation, and fAscal
responstbility for program expenditures and revenues. Establishing and malntalning: positive:
relationships with judges, iaw. enforcement agencles and judiclal officials, and assisting with grant
applications and responses to Requests for proposals. Altending confarences, writing grants, prepating

recommendations and referrals, seiving on var(ous hoards, providing Information and assistance, and
parforming other tasks as assigned. Reports to County Mayor.

EXAMPLES OF DUTIES:

Tha following dutias are normal for this position. Tho omisslan of specific statements of the
duties does not exclude them from the classification if the work s similar, related, or a
logical assignment for this classification. Other duties may be required and assigned.

Overseas activities of depactment personnel through direct or delegated supervision of various
programs; reviews, develops, and Implements policies and progedures, as necessary, to limprove
departnent afficiency and snsuring that established pollcles, procddures and programs are planned
and Implemented [n accordance with needs of the community relative to. budgetary limitatlons, and
according to directives of the Districk and Criminal Court udges and state authorities.

Supervises, directs, and evaluates assigned staff ensuring adherence to established laws, regulatlons,
policies and procadures; processes employee concemns and problems, directs work, counsels,
appralses, and disclplines; recrults, intorviews, hires, trains, schedules, grants jeave, and submits
recorts and reports as required for all employees In the Probation and Recovery Courts Departments,

and makes decisions concerning hlring or termilnation of employment.

Plans, organizas, and directs operations and activities of the Probation and Recovery Courts
Departments; establishes varfous yoals and objectives for the departments. Enforces rules,
regulatlons, policles, and procedures; malntains a secure and peaceful environment [n the building.

Prepares and submits annual budget proposals; administers budget, ensuring proger general ledger
monitoring, and processing- of accounts payable and recelvable; reviews all contracts entered lato by
the department pertaining to community-hased correction issues, and advises county offlclals based on
correction and publlc administration expartise.

Ensures compliance with all applicable laws, ordihancas, rules, reguiations; standards, policles-and
procedures; ensures adherence to established safely procedures; monitors work environment and use
of gafety aquipment to ensure safety of eamployees and other Individuals: initiates any actlons

hnps:l/agsncy.govemmen\]obs.cum/rulherrordcoun\ytn/job_bulle\ln.cfm?]oblb=24zsada&shamdendowao
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Job Hulletin

provides the requisite-knowledge, skills, and abilitles for' this job, Must pessess a thorough knowladge
of Tennessaee. Code Annotated. (TCA)_and,criminal state statutes governing prohation, sotlal:sérvice
ageiicies, court procedures and treatment: facllitfeg in the area: strong arganizational, Interpersonal,
and declslon-making skllfs, or any equlvalent combinatlon of education, traintng, and experience which
provides the requested knowledge, sldlls, and abllities for this job. Must possess and maintain a. valid

"Tennesser Class D Driver's llcense.

SUPPLEMENTAL INFORMATION:

Data Utllizatlon: Raquires the abliity to oordinate, manage, and/or correlate data. Includes
exercising judgment In determinirig time, place and/or sequence of operations, referencing data
analyses to determine necessity for revislon of organizational components, and in the formulation of
opérational strategy.

teraction: Requires the ability to functlon In a managerlal capaclty for a divislon or
organlzational unlt, Includes the abllity to make declsions on procedural and téchnical levels.

Equipment, Mag¢hinery, Tools, and Materials Utilizatlon: Requires the abillty Lo operate,
maneuver and/or control the actions of equipment, machlnery, tools, and/or materials used In
performing essentlal functions.

Vepbal Aptituds: Requires the abliity to utllize a wide variety of reference, descriptive, and/or
advisory data and Information. ‘

Mathematical Aptitude: Requires the abllity to perform addition, subtraction, muitiplication, and
divislon; abliity to calculate decimals and percentages; may Include abllity to perform mathematical
operations with fractions.

Fungtional Reasoning: Kequires the apllity to apply principles of Influence systems, such as
motivation, Incentive, and leadership, and to exercise Indepandent Judgment to apply facts and
princples for daveloping approaches and techniques to resolve problems.

Sityatiopal Reasoping: Requires the apllity to exercise judgment, decislveness and creativity In
situations Involving evaiuation of information against sensory, judgmental, or subjective criteria, as
opposed to that which is clearly measurable or veriflable,

ADA COMPLIANCE/PHYSICAL DEMANDS ANALYSIS

Physical Ability: Tasks require the regular and sustalned performance of moderately physically
demanding work, typleally involving some combination of cllmbing and balancing, stooping, kneeling,
crotiching, and crawling, and that generally involves liRing, carrylng, pushing, and/or pulling of
modarately heavy objects and materials (20-50 pounds); may occaslonally Involva heavler objects and
materjals (up to 165 pourids).

Sensory Requirements: Some tasks require the abliity to percelve and disctiminate colors or shades
of colors,. sounds, odor, and visual cues or signals. Some tasks require the abllity to communicate
orally.

Environmental Factors: Performance of essentlal functions may require exposure to adverse
environmental conditions, such as nolse extremes, traffic hazards, bright/dim light, violence, disease,
0.C. Spray or pathogenic substances.

PHYSICAL DEMANDS ANALYSIS.

STANDING -AND WALKING

Tasks: escorting detalneas/particlpants, monitoring detainees/particlpants, maintalning safety/security
of facllity, leacling groups, walling to and from judiclal building

Surface: concrete, pavement, carpet, etc.

Estimated Total Hours: __ 2-3 _ Maximum Continuous Thme: __ 6 __

SYTTING

Taska: Counseling, paperwork, computer, planning, data entry, medlcal flles
Estimated Tota) Hours: 6.5 Maximum Continuous Time: _ 4 _
LIFTING/CARRYING

hipe:iagency.governmentjebe.comiruthorfordeotnty(n/job_pulletin.cfin7jublD=24253 40&shnredWMndow=D A
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412312019 Job Bullsiin
Fina Mbator l.a.: writing, twisting hands or wrist, etc.: Yes / dally

APPLICATIONS MAY BE FILED ONLINE AT ) postiion 400387

hﬂpi//.ummhsﬂamw.\u&v.zmm PRODBATION B RECOVERY SERVICES DIRECTOR
HA

302 N,-Church Street

Stw, 200

Murfreasboro, ™ 37130
615-494-4400

[ f@eheinrd seuulinany,

probation & Recovery Services Directoy Supplemental Questionnaire

* 1, What ls your highest level of educatian?

.1 Dld not graduate high sehoal/Do not have a GED
! Migh School Diploma/GED

| Vocational/Technical Degree

'J Associate's Degree

- Bachelor's Degree

.J Master's Degrae

_) Doctorate Degreé

3
g

Is your degree in Criminal Justice, Public Administration, Law, Paychology, Social Worl, Behavioral
Selence or closely related fleld?

 Yes

- No

- Not Applicable
% 3. If'you have a.college degree, what did you majot in?

« 4. What Is your level of experlence and/or training iaveolving probation?

"1 No Experience

J Less than three (3) years

- Trree (3) years but legs than five (3) years
 gve (5) years but less than seven (7) years
1 5even (7) years but lass than nine (9) years
- Nine (9) years but legs than sleven (11) years
J Eleven (11) years or more

* 5. What Is your level of experlence and/or tralning involving addiction?

- No Experlence

-} Less than three (3) years

-l Three (3) years but less than flve (5) years

2 Five (5) years but less than seven (7) years
_| Saven (7) years but lass than nine (9) years
J Nine (9) years but less than aleven (11) years
- Bleven (11) years or mare

« ¢ What Is your level of experlence and/or training involving criminal behavior?

- Na Experience

 Less than three (3) years

) Three (3) years but less than five (9) years
1 Five (53 years but less than seven (7) years
) Seven (7) years but less than nine (9) years
2 Nire (9) years but less than aleven (11) vears
-] Eleven (11) years or more

hltps:llegency.govemment}obs.comlrulhurro rdcoun(ylnljob__hullalin.cfm?]oblD=2425348&sha redWindow=0 6
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412912018 Job Biillelin

Wweight Hourly Dally Weekly Monthly Never
<10 Itis X
11-25 Ibs

X

26-50 Ibs X

51-75 Ihs X
76-100 Ibs X
»100 Ibs X

PUSHING/PULLING

Objécta: doars, desk drawers, filing cabinets drawers, dolly

Height of hands above floor during push: waist high, above head, knee’
CLIMBING

Taske: stairs, searches

Device: stairs, vehicles

Helght: 6 flights

Frequency: dally

BENDING/SQUATTING/KNEELING

Taaks: Filing and inventory

Frequenicy; weekly

REACHING

Hands Used: RIGHT LEFT BOTHX

Distance Direction Freguency Duration Avg. Weight
0-20" All Dally <10 Minutes <5lbs
21-36" All Rarely <10 Minutes < 51bs

WORK CONDITIONS
Exposure ta: Yes/No
Hot Temperatures: Na
Cold Temperatures: No
Sudden Changes in Temperature: No
Nolse; No
- Furnes: No
Cramped Quarters: No
Cold Surfaces: No
Hot Surfaces: No
Sharp Edges: NO
Vibration: No
Fluoraescent Lighting: Yes
Computer Monitor Screen Glare: Yes

Inside Buliding__95 % of time
Outslde _ 5 Y% of time

OTHER JOB DEMANDS
Doas Job Requiret Yes/No
Crawling: No

Jumpging: No

Lying on Bacl: No

Lying on Stomach: No
Twisting:! Yés
Sweeping/Mopping: Yes
General Cleaning: Yes
Handling Trash: Yos

LIST TOOLS, EQUIPMENT AND MATERIALS USED
Includes but Is not limited ta computer, phone, fax machlne, copy machine, scanner, stapler, staple
ramover, pen, etc.

o HAND USE
Type of Usa: Yas/ No /Frequency
Keystralees; Yes / dally
Grasp: Yes / dally

https:l/agency.guve!nmenqobe.cnmlrutherfordcoun\ytnllob_._b\meun.crm’?]uhlDu2425348&shamd\l\ﬂndown0
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Job Bullelin
Please select the programs you have expérience with:

1 Adult Probatlon

4 Drug Court

- DUT Court

! Mental Health Court

] Vetarans Court

“J TN Recovery Orlentad Court
2 Offander Reentry Program
- No Experlenca

. Please selact the speclalized services you have experlence with:

' Behavloral Intérvention Programs
.l substance Abuse Treatment

.J Méntal Health Treatment

- Medical Care

< voeational Tralning

-J Housing Assistarice

- Employment Asslstance

- No Experience

. Plaase select the roles you hava theld or supervised Involving probation and recovery:

- Intake

-l Case Manager

- probation Officer

J Facllitator

- Drug Sereen

- Counselor

‘J Theraplst

| Gupervisor

- None

Please list tha professlonal certifications and licenses you possess and malntaln in relation to Jaw
enforcement, crminal justice, substance abuse, and/or mental health treatment,

Please detall your lavel of experlence In a management role. Include your title (ex. Director,
Manager, Supervisor) and tha numbér of employeas broken down by number of full-time, part-
time, and valunteer.

. What ls the largest budget amounk you've been responsible for In a year?

. Please detall your experience In developing policles, procedures, and protocols,

.. Please detall your experience involving criminal justice, law enforcement, and the judiclal system.

pPlease detall your experience with the administration and assessment of clinlcal substance abuse
and/or mental health treatment.

. Please datall'your experlence in grant writing Including the purpose, amount, and date of the

grant racsived.

hlipr;://agency.govemmunl]oba.com/lulhurfordcounlylnljab,_buIleIIn.c!m‘?)olem2425348&5hadeindow=0
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4123/2010 Job Bullailn
® 17. Pleasa explain In detall your knowledge of Tannessee Code Annotatad (TCA) and criminal state

statutes govarning probation, soclal service agencies, court procedures and treatment facilitles In
the arga. .

% 18. This position requires you to llve within the rutherford County lilts, If an applicant iives outside
this area, hefsho must relocate within 180 days of employment, Do you five, or wlil you move,
within Rutherford County fimlts upon hire?

~ Yes
4 No
« 19, Do vou possess and inalntaln a valld driver's llcanse?

-l Yes
-l No

* Reqillred Question

Mips:/fagensy.governm en}lnbs.comlru\herfordoountylnl}oh,_bulle\lnl.cfm7}nle=242534B&shb radWindow=0 g,
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441 Betbany Civcle. M whaesboyo, TN 37128 [ 615.801.0742 mldlpuln'ckf/'g;\11(:1\ew'l'b\tlcm| L. gav

May 4, 2019

The Honorable Bill Ketron

Mayor of Ruthorford Cownty

County Courthouse, One Public Square
Raoom 101

Murfreesboro, TN

Dear My, Mayor,

Tt i5 with great enthusiasm that T submitmy application for the position of Probation and Recovery
Services Director with Rutherford Couuty. As a substance dependence specialist worldng with the
Rutherford Cownty Recovery Cowts for more than four years, 1 know my diverse set of skills and

experience makes me an asset that will have Hys ability to hit the ground nnmng,

As you will see from the attached resume and job listing questionnaixe, 1 have assumed many leadership
roles at the Recovery Court. Couple that with my koowledge of the current diversionary strategies,
recovery courts, probationary services, and reentry progrun, T am uniquely suited for this position,

Our judicial systom has become overloaded with many low-level misdemeanor offenders having a
history of comorbidity which leuds to an inoreased rate of recidivism, thus the increase to the individual
taxpayer, The services provided through probation, recovery cowsts, and other diversionary programs
have become & way to promote positive chavge to the individual, the Tamily, and the community. My
passion is in people and the redemptive piece that sducation, support, and guidauce can bring, Whioh is

why I believe Y am an ideal candidate suited for this position.

Mr. Mayor, 1 do want you to know that I thought long and havd and preyed many prayers before making
application, While this may seem an odd statement at this moment, it is my belief tat the 86TVioes
provided through these departments play an cssential Tole In keeping our community safe, serving those in
weed, while being mindful of the total cost to the taxpayer. I make application with a1 understanding of
this position and would love the opportunity to see what 1 could contribute as our county continuesg 10

grow.

Mz, Mayor, 1 do thank you for your conaideration, and I look forward to hearing from
sonvenience,

. /S
/,\Smc_c";elyz_ R e
‘ .I ".’ \ g - ,/“"“ ~, yos { ¥
/ // ‘}//a(Z/gfmp ((J,%OLZI (&/
:/ / ‘I ‘1 |_! "y
.'

Meligsa Kilpattiok
Rutherford County Recovery Court Counselor

ybu at your
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Probation & Recovery Services Director Positi hexfor
County Government ' W AN

To: Meligsa Kilpawick ( mkilpatrick@ mutherfordeountytn,gov )
From: Heather Abbott ( habbott@mither{ordcountyta.gov )

5122/2019

Meliasa Wilpateicle
433 BETHANY CIR
MURFREESBORO, Tennessee 37 128-4126

Dear Melinsa:

7henk you for subinitiing your applicntion and Inlerviewing for the Prolation & Recovery Svrvices Diroclor position
with Rutherford County Government, It ia always difficult to choost knong {he many qualified candidutes whom we
recgive, Aftor reviewing the applications and intervisws, We rogret [o infonn you that you have aot heen selected for
further congideration. .

We appreciote the ting you invesled in your application and the interview protess, We encourage you to apply for future
opea positiony for which you gualify. Please visit our websgits at www.ruthotfordeountytn. govllir o view current
poition openings.

Best wishes for a successful job searals Thank you, again, for your intareyl in cmployment opportunities with
Rutherford County.

Regords,

Rutherford County Government Kurmsn Rogources Departinent
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AR it WL

RUTHEREQRD COUNTY GOVERNMENT Recelveds 4/23/19 2;26

303 N. Church Street Ste. 200 §PM .

Murfreesboro, Tennasgee 37130 For Official Use Only:
615-494-4480 QUAL:

hte://wwenutheifordsountytn.aov/, DNQ;
Ervim, Steva D D_‘ijp‘e?ence
14 )
00387 PROBATION & RECOVERY SEXVICES DIRECTOR | D

5 TR I A ET ettt R
T A ek ! R T R R,
SSITION TLTLE: '

PRODATION & RECOVERY SERVICES DIREGTOR o youse7 o . N
NAME: (Last, First, Middle) “eBOYAL SECOT TV RUMBER: — "
_Ervin, Steve D ~ - ) _ N/A -

ADURESS: (Street. CIy, State, Zip Coda) _ EMATL ADDRESS:
T O R N O TIFLCATION o T

DRT TBRIVERTS LICENSE: CEEAT Ry EH T TO WO RR TR Y URTTED STATES? |
o Yas D No - hSta‘te: Number: } 1 ® Yes o No !

$58.000.00 per year

tiyes @No Ohayhe

AR AT TYPE B0 ARE YOU LOOKING 101t

Regular

SEE B WORR YOU Wil ACCEPT ' e - ]
M Tme

. EYOUWITUACTERTT

il
3

DayEven!ng,ngh(,Weqk_gng e . . 1'
DBJECTLVE: .,...,_._}
Analybcal and hardworking, with high level husiness acumen ond experlence successfully navigating businass opportunities by appilcation of,
problem-solving skills and through perlods of continued growth, Collahorative carnmunicator contindatly focusad on bullding relationshins |
and promoling synergy within the husiness organization. o o § _ " .

4 SCHOOL NAME!
From; 5/2006 To: 12/2009 Middle Tennasuea State Universlty N . ]
LOCATION:{City, State) T YOU GRADUATE? DEGREE R?f?f?? : ]
__l_ﬂu.n:_fr_eesbo.rov, Tennessee nYes ONo B Master's '
MATOR: ' s

Ausiness

UNITS COMPLETLD:
6 - Semester o B

R

ADORESS: (Btreat, Cify, §

5100 Blue Hole Ropd, Antioch, Tennessee, 37043

JF'.:I’.U-HH .8/1.9‘99 To: Presant

EENE IS PO

Late,

R i R AW
LuMbLeven r’OouLaﬁ_ulLt:
. 4 Lighthouss Christtan School | DEVELOPMENT DIRECTOR / TEACHER
pA o orsite) TCOMPANY URLY

PRHENERIMEER: [SUPERVISOR ] =AY WE CONTACT (RIS EMPLOVERZ
6153316248

Debble Enos ~ principal " RYes UNa

HOOREPERWEEG™
50

TATARY: - S P ERBLOVEES SUPENISED:
%.Q.:QQ(WP.M“.A._.,. - | e e

L PRRTYY

WOTIES:

Provide educational leadership and Instruction to stindants In Clvieg and Economics courses at private academy campus. Develop new
coursa eurricula meetlng naads of varying levels and abllities of students. Create and refine fasson plong with proper scope and sequence

aivd instruct students in mo

pversight as Seclal Studles Department ¢hair, canducting In-class assessmants and providing guidance Lo teachers, ensuting no gaps in

dern

methodologles and dellvery. Supervlse, ussess and evaluata student performance. Provide leadership and

curieua, L e A tatim b s e
(QIABEN FOR LEAVING: . X e !

. v }.I'.‘"i-".'", W
i ROESEAAEEY

(Y
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Stove BIVIA Parsan 10: 1436908 RovoNed: 42W10 220 P!

N A M,

TN
MR T

Honors & Awards - S ’
Recajved 7 commandations while 1 was amployes by the pollce department,
I won the Anouel Lagacy of Leaders Awards for "Humbla Heart” Clvl} Servant in 2018
1 was made an Honorary Texan By presidant George W, Bush

¥ '\ .
personal N ) | Pastor

ADBHESS:

HHORE NUMERR:

[S5%) :
Offlce of Trustee

NAME:
Charlie Cerdwell

vt

PHORE HUMBER:
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1
Agencv-Wlda Questiens
~~_ Whare did you flrst hear about this opportunity?
Internet
2. - Ovmrtima will ba nacesgary on oucasion, ara you wiiling to work overtime?

Yes

@024/ 049

Recglvedt A123/1B 2 20 PM
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Glava Eoln \ ©erson 1D 1420008 Racalveu: 4723118 228 Pl

Job Speclfic Sunplgmental Questiong
e What Ie your bighest level of education?
Mastar's Degree

2 18 your degree In Criminal Justice, pubile Admlinistearion, Law, Psychology, Social Work, Behavioral Sclenca at clasaly
) related flald?

Yes
3. If you have a college degree, what did you major in?

1 have B Bachelor's in Polltical Sclence Pre-Law
1 have a Master's in Business
1 am currently working on my Doctorate In Educational Leadership

4, What is your ievel of axpearience and/or training Invelving probation?
Saven (7) years but less than nine (9) years

. What Is your lavel of experienca and/or training Involving addletion?
Three (3) years but less than five (5) years

6. What is your level of experlance and/or training Involving crlminal behavior?
Nine (9) years buk less than eleven (11) years .
7. Pleaga salect the programs you have exparfence withi
DUI Court
5.  Ploasa select tha specializad services you hava experience with:
Vocatlonsl Tmining
5. please select the roles you have held of superviged involving probation and recavery:
Intake

10 Plensa list the professional certificarions and licenses you possess and muintain in relation to faw enforcement, crimin
*  justice, substance nbuse, and /or ments! health trevtmant, :

pSID 1843-2827

11 Pleasa detail your level of experience in & managumant rale. Xnclude your title (ex. Director, Manager, Supatvisor) ant
*  the numbar of employces proken down by number of full-time, pork-time, and volunteer.

Rt [ worked a8 # consultant working with managemant: teamns on how to Increase praductivity in thelr warkforce.
What is the Iargast budget amount you've hean responsible for in o yoar?
800,000
13,  Please datail your exparience in daveloping pelicles, procedures, and protocols.
1 wrote the SOP manual for a Southeast Signature Matars .
34. Please datail youe experience Involving criminal justice, law enforcemant, and the judiclal system.

{ worked as a Metro Police and was responsible for going to court on my arrest. Which Iacluded but not limited to DUl's, Traffic
Cltatlons, Crimlnal Viplations both misdemeanars and felonles. .

15 Please detall your experience with the administration and assessmient of cllnical substance sbusa and/or mental healt
‘' treatment.

The only experience 1 have with drug abuse Is dealing with my brother for the past 15 years gatting him help throtigh drug program
16. Please detail your experiance in grant writing including the purpuss, amount, and date of the grant received,
Nashville Predators Grant 10,000-for educational purpases In the. 2040 flood

17 Please explain in detail your Knowledge of Tennessee Coda Annotated (FCA) and criminnl state statutus governing
* probatlon, sucial service agencies, court procadures and treatment faclities in the area.

I had to know tha T.C.A, codes for my job as & police uffice

18 This pusition requires you to live within the Rutherford County linits. If an applicant lJves outside thiz aren, ho/she
* must relocate within 180 days of amplayment. Do you live, or will you move, within ruthertord County limits upon hire

Yes
19. Do yau pogsess and maintain a valid driver's lleanse?
Yes

The following tarms were accepied by the applicaat upon submsitting the onling appllcation:

By clicklng on the 'Accept & Submit! butvon, 1 hereby affirm that the infarmation provided an this spplicatian and other

accompanying dacurants are trve and complete to the best of my knowledge. T understand thet falsified or omltted Informatioh may
disqualify me and my applicatinn from further considerations for amployment and may hie ronslderad justitication for dlsmissal If discovere
at a (atar date.

—

iive any right of privilege, privacy, and/or confidentiality in the informatlon provided by references or others deemed necagsary, 1
waderstand because 1 am applylng for a County position my application becomes part of public record and may he subject to tha Tean
Freedom of Information Act.

If offered employment, 1 understand my continued employment may ba contingent upon successful campletion of straening roquirements,
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8lava Evin Pargon 10; 438908 Racelvad; AI2M1B 2 Y6 PM

whieh mav include, but not limited to, drug screening, background check, a physical, psychological exam, motor vehlcle record check,

-efarance check, written testing, criminal records check, and fingerprinting. 1 hereby authorlze the County to condurct ail employment

Inquirles and tests eithar pra or post employrnent. I releasa the County and ail providers of Informatlon from any labllity arlalng ouk of the
haring and use of such Information.

This application was submitted by Steva D Ervin on 4/23/19 2:26 PM

Slynnture

Dave
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! Melissa Kilpatrick, LADACII, ADS, CCTP
~ Murfreesboro, TN 37130 (c) 615.801.0782
(0) 615.217.7124 ext. 1146 | mkilpatrick@rutherfordeountytn.gov

Sonys Stephenson

Human Resources Director
303 N. Church Strcet
Suite 200

Murfreeshoro, TN

July 04, 2019
Dear Mrs. Stephenson,

It is with much disappombtnent I submit 8 foxmal report in writing regarding events that {ranspired over
these lagt number of weeks, and specifically those events that accurred yesterday, July 3% o£ 2019, Over
my last 5 years with the Recovery Court Program [ have had the experience to build some strong
friendships with likeminded cowarkers that truly care about the people in owr community. Topether we
helped build a program that many of us believe to be vita] to our communily and those we serve, Like
many of my fellow coworkers I wag ope of the Jucky few who fult excited about coming to work every
day. Unfortunately, and for many reasons that feeling has chunged over those 1ngt fow woceks,

To say that Mr. Brvin’s entry into our department wag less conventional ig quite the understatement. Other
than & DNJ article, neither myself, regarding my application, nor the Recovery Court program wonld have
had any prior notice as to whom wag chosen a8 the new director until he walked in the door.

Within Mr, Ervin's fivst fow days I attempted to offer iy support and to be helpful given he had little
experience with substance dependence treatment and recovexy. In our tirst conversation Mr. Ervin seemed
to misunderstand my intent and quickly becama angry. After I tried a number of times to convey my
puiposc in having this conversation was to be a teara playex and offer my support, Mr. Brvin remsin
irritated, his voice escalated, and the meeting ended abruptly given he had planned to attend DUI Court
that moroing,. | was left confused that my attempt to be helpful was so wrongly received and worried that
he vieswed me a8 a threat of some kind verses an usset. With the hope of not being placed in that position
again 1 began keeping my office doar closed the majority of the time. L cannot help wondering if my
experience with the Recovery Court and knowledge in treatment and recovery could have made mea
target of some kind.

Now to the eveats ocoutring yesterday, July 3%, 2019. 1t had been brought to my atiention that the statutes
governing disclosure of client information had not been fullowed properly. A coworkar receivad n
subpoena requesting copies of client records. My coworker went to Mr. Brvin for help. Mr. Ervin copied
requested documentation and hand delivored the dopics ta the requesting altorney in violation of our

" internal regulations and statutcs govemning confidentiality of healthcars information and substance abuse,
Together my coworker and I went to M. Trvin in otder to bring this to his attention and with the hope
that we could help and avoid bringing any liability to the Recovery Coutt Program. Our help was not well
received. Within the first minuto and without provosation, Mr, Ervin began shouting at me. M. Brvin’s
behavior once again proved to be unprofessional and had escalated in intensity from our last encounter
described sbove.
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: Melissa Kilpatrick, LADAC 11, ADS, CCTP
Mutfreeshores, TN 37130 | (c) 615.801.0762
(0) 615.217.7124 ext. 1146 | miilpatrick@rathedordeountytn.goy

It was also brought to my attention that later in the day on July 3* the subpoena and possibly the standard

ROT was scanned and emailed without redaction. Once again this would be & breech of our standard
operating procedures and confidentiality laws.

The possibilily § may be the racipient of a verbal assault for simply doing my job and attempting to be a
team member certainly malces for an wnsafe working cnvironmeant. Our Director, M. Ervin broke tho laws
that protect our clicnts, and he seems to have no problem yolling in the presence of and at his female
eroployecs. Mr. Rrvin has made 2 mumber of sexist remarks, inginuating women ore wealc and need
protection. The mast recent during onr staff meefing on Tuesday, July 2, His ressoning for an installing
an alarm gystem is due to there being “many women® in out office. Mr. Brvin haa also shared with &
number of staff members his views regarding yoga being “for women only.” 1 do not believe M. Ervin

would raise his voice and shout at e male employee in the same manner.

My attempt to be helpful has been met with a verbal assault on nore thaa one occasion, It is my
rosponaibility to report Mr. Ervin's violation of the laws that protect ous clients and govemn over owr
Program; specifically, HIPAA and 42 CTR Part 2. Once again, 1'in afiald thal my Teporling breech in
confidentiality, the fact T am a woman, and my atternpt to do my job to the best of voy ability makes me
vulnerable to retaliation of some kind.

Mis. Stephenson, 1 do hope my complaint will be taken in esimest T canpot continue to go to work feeling
vulnerable for an attack or at risk of being fired. T look forward fo a resolution %o I'm able to get back to
work under professionsl working conditions. I thanl you fot your time and atteniion to this matter,

Respectfully,

Melissa Kilpatricl, LADACII, ADS, CCTP
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CONFIDENTIALITY STATEMENT: The documents accompanying this transmission may contain confidential
Information that Is fegally privileged. This information is Intended only for the use of the individual or entlty
named above. The authorized reciplent of this information Is prohibltad from disclosing this informatlon to
any other party unless required to do so by law or regulation and Is requlred to destroy the information after
ts stated need has been fulfilled. If you are not the Intended recipient, you are hereby notified that any
disclosure, copying, distrlbution, or action taken In rellance on the contents of these documents is strictly
prohiblted, If you have received this Information In error, please notlfy the sender Immediately and arrange
for the return or destruction of these documents.

PEOIETA " ey v 1T~

From;: Steve Ervin «servin@rutherfordeountyin gov>

sant: Wednesday, August 21, 2019 3:05 PM

To! Recovery Court <Rgggy§ry§gurt@RumerfordCounthovt.onmicrosof‘c.com>
Subject: TN Recover App

Good Afternoon,
This is a reminder that tralning for the TN Recover App will be tomarrow from 2-3 PM for all employees so please mark
your calendars accordingly. Here Is a link for registration:

hl’cps;[[zogm.us[webinaz[[gglsterZWN 6kdCelpaTNSA65PhaGRIQ. This Is o webinar is for training purposes. Thank you
for taking time out of your day to complete this trainlng sessions. Have a Great Day!

Steve
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To: Steve Ervin <servin@rutherfordcountytn.gov>
Subject: Re: TN Recover App

Steve,
| have an appointment on Friday that came up that | cannot change. | Can be here untll 2:40-ish? Will that be
enough time or canl reschedule? | do apologize for the Inconvenlence. '

Melissa Kijpatrick, BSW, LADAC II, CCT#, ADS

Counsejor

16th Judicial Recovery Courts

525 N University St

Murfreeshoro, TN 37130

Phone: 615.217.7124 ext. 1146

Fax: 615,217.7127
hitn//www.cutherfordoountytn.gav/drua_courl/

CONFIDENTIALITY STATEMENT; The documents accompanying this transmisslon may contain confidential
information that Is legally privileged. ‘This information is intended only for the use of the individual or entity
named above. The authorized reciplent of this information Is prohibited from disclosing this information to
any other party unless required to do so by law or regulation and is required to destroy the information after
its stated need has been fulfilled. (f you are not the intended recipient, you are hereby hotifled that any
disclosure, copying, distrlbution, or action taken In reliance on the contents of these documents is strictly
_prohibited, If you have received this information in error, please notify the sender Immedlately and arrange
for the return or destruction of these documents.

From: Steve Ervin <sepvin@rytherfordcountyln.eov>

Sent: Wednesday, August 21, 2019 3:05 PM

To: Recovery Court <RecoveryCourt® RutherfordCountyGovt.onmicroseft.com>
Subject; TN Recover Apy

Good Afternoon,
“This is a reminder that training for the TN Recover App will be tomorrow from 2-3 PM for all employees so please mark

your calendars accordingly, Here Is a link for registration!
bttgs;[(gggm,gs[w;h‘mar(regigtgr[WN 6kdCelpaTNS565PIbaGRIQ, This ls a weblnar is for tralning purposes. Thank you
for taking time out of your day to complete this training sesslons. Have a Great Day|

Steve
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Steve Ervin
" From: Steve Ervin
Sent: Thursday, August 22, 2019 6:43 AM '
To: Melissa Kilpatrick
Subject: RE: TN Recover App

Melissa, @

We will reschedule, thanks for letting me know,

Steve

From: Melfissa Kilpatrick <mkilpatrick@rutherfordcountytn.gov>
Sent: Wednesday, August 21, 2019 5:02 PM

To: Steve Ervin <servin@rutherfordcountytn.gov>

Subject: Re: TN Recover App

Steve,
| have an appointment on Friday that came up that | cannot change. ) Can be here untll 2:40-ish? Will that be
enough time or can | raschedule? 1 do apologize for the inconvenlence.

Melissa Kilpatrick, BSW, LADAC I, CCTF, ADS

Counselor

16th Judiclal Recavery Courts
525 N University St.,
Murfreesbora, TN 37130

Phone: 615.217.7124 ext. 1196
Fox: 615.217.7127

hito: /I cutherfordeountyln. gov/orug court/
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= Chancery Court

OF RUTHERFORD COUNTY

Howard W. Wilson, Chancellor
John A. W. Bratcher, Clerk and Master Telephone: (615) 898-7860
Jonnna Riggs, Chlef Deputy Fax: (615) 691-5964

To' Ererald

& 29 s + COveS”

Zo01/040

Suite 5101, Judicial Center
116 West Lytle Street
Murfreesboro, Tennessee 37130
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Steve Ervin
"From: Steve Ervin
Sent: Thursday, August 22, 2019 6:43 AM '
To: Melissa Kilpatrick
Subject: RE: TN Recover App

Melissa, @

We will reschedule, thanks for letting me know,

Steve

From: Melissa Kilpatrick <mkilpatrick@rutherfordcountytn.gov>
Sant: Wednesday, August 21, 2019 5:02 PM

To: Steve Ervin <servin@rutherfordcountytn.gov>

subjact: Re: TN Recover App

Steve,
| have an appointment on Friday that came up that | cannot change. ) Can be here untll 2:40-ish? Will that be
enough time or can | raschedule? 1 do apologize for the inconvenlence.

Melissa Kilpatrick, BSW, LADAC 1, CCTF, ADS
Counselor

16th Judicial Recovery Lourts

525 N University St.,

Murfreesboro, TN 37130

Phone: 615217.7124 ext. 1146

Fax: 6152177127

httou /vt auth efordeountytn.qov/drug court!
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Steve Ervin

AL IR R PRI W
From: ' Melissa Kilpatrick

Sent: Thursday, August 22, 2019 215 PM

To: Stave Ervin

Subject: @ Re: TN Recover App

Never mind. | contacted them and their recommendation was o, "Join the training for as long as possible and
hop off as needed." | think we are good. )

Thank youl

Melissa Kilpatrick, BSW, LADAC II, CCTF, ADS

Counselor

16th Judicial Recovery Courts

525 N Uniiversity St.,

Murfreesbore, TN 37130

Phone; 615.217.7124 ext. 1196

Fax: 615.217.7127

At /fwww.rthedtordeountytn.gov/diia court/

3
7

CONFIDENTIALITY STATEMENT: The documents accompanyling this transmlssion may contain confldentlal
Informatlon that is legally privileged. This information is intanded only for the use of the individual or entity
named above. The authorlzed recipient of this information is prohibited from disclosing this information to
‘any other party unless required to do so by law or regulation and is required to destroy the informatlon after
its stated need has been fulfilled. If you are not the (ntended recipient, you are hereby notified that any
disclosure, copyling, distribution, or action taken in reliance on the contents of these documents s strictly
prohiblted. If you have received this information in error, please notify the sender immediately and arrange
for the return or destruction of these documents.

From: Steve Ervin <servin@rutherfordcountytn.gov>

sent: Thursday, August 22, 2019 £:42 AM

To: Melissa Kilpatrick <mkilpatrick@rutherfordcountytn.gov>
Subject: RE: TN Recover App

‘Melissa,

We will reschedule, thanks for letting me know.

Steve

From: Melissa Kllpatrick <mldipatrick@rutherfordcountytn.gov>
Sant: Wednesday, August 21, 2019 5:02 PM
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Rutberford County, Trmtans
Report of Action

-Employee Name MELBEAKILPATRICK Date of Notjee AUGUST 23,2018
Employee Nurmber 822 Date of Hire 102010

Typo of Report:

DlLetter of Commendation  CILetter of Verbal Correotive Action  BLetter of Warning DLetter of Separation
OMeeting Noteg CIReinforcement Training

Type of Action:

[ 1 Written Warning 7 2" Written Warning I3 Final Written Warning O Demotion
[ Susponslon without Pay (1 Suspension with Pay (pending investigation) 1 Separation
Reason for Corrective Action/Warning/Separation:

HAttendance/Tardy CIDestruction or Misuss of County Property D Thoft

{OUnsatisfactory Performance OViolation of Employss Handbook. [Harsssment

Wl Insubordination CIVjolation of Drug Free Workplace OWork Place Vialence
[DODishonesty DiFalsifying any County Document JUnsafe work Habit
TOther:

Future incidents may lead np to and including discharge.

Description of Lvents that Caused Report of Action:
Data of Incident AUeUaT 22,2010 Time of Incident 216PM
Plece of Incident RECOVERY COURT
Description in Detail (What and Bow) — if additional spave is peeded please use back of form
| sent an small out to all employees reminding them abouit a webinar taking place @ 2:30PM on August 23, 2019.
Mellssa responded and stated she had an appointment on Friday that she couldn't change. She stated she could stay
until 2:40-ish and asked If that would be enough time or could she raschedule it? | smalled her back and stated | would
reschedule and thanked her for letting me know. | racelve another emall from Melissa that stated ' Never tnind. |
contacted them and thelr recommendatlon was to Joln the training for as long as possible and hop off as needed." | think
 ws are good! Mellssa was informed by me that | would rescheduls the woblnar and aftar receiving my emall she wenl
" over my head and callad tha state to get thelr recommendation, Ag Director of Recavery Court | informed her thal | would
rescheduls there was no nead to call the state and get another opinlon. In the future Mellssa needs to follow the chain of
command and come to me first If she hes a problemn with the directions she Is given,

Witness ('8) to incident: ALEEA PHILLIPG, ABBISTANT DIRECTOR

Prior Corrective Actions/Warnings:
Hes the smployee hud prior warning(s)?  YES @
If s0, what was (were) the date(s)?

Employee Statement:

1 have read and understand this Report of Action,

MELIBSA KILPATRICK

" Print Name of Employee Eroployee Signature and Dute
YTEVE ERVIN :

. Print Name of BO/Director delivering discipline Signature of EO/Divector and Dale
ALISSA PHILLIFE

Print Name of Witness Signeturc of Witnegs and Dute
Revizad November 2016
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1024 PERSONNEL RECORDS

Personnel records are maintained on all cimployees as required by current employment Jaws,
He/she are treated in a confidential manner and are subject to State Law. By tho nature of local
government, these records are considered public records. Notification may be sent to employees
whose personnel file has been requested by the public. Employment information may also be
given in response to a simple employment verification request; or if information s requested by
authorized law enforcement agencies or local, state, or federal agencies conducting official
investigations or andits,

The Human Resources office has the responsibility of establishing and maintaining an up-to-date
personnel record for each employee, according to law, documenting job classification,
performance record, leave record, training, accident and injury record and disciplinary secord,
All pre-employment inquiry information, including but not limited to physicals, background
screenings, and reference checking records conducted on employees shall be maintained as part
of the cmployee's file. Medical records or medical information must be kept in a separate file in
accordance with the Health Insurance Portability and Accountability Act of 1996. Elected
Officials do not have to utilize the Human Resources office for maintaining employce records
but are required by law to have and maintain same information and records for cach of their
employees.

T'he employee is responsible for notifying his/ber supervisor as soon as possible of any change of
name, addrcss, lelephone number, marital or dependent status, emergency contacts, beneficiary,
changes in education ot training, and so forth, Failure to report such changes may result in Joss
of benefits for the employee and/or his/ber dependents. The Blecled Official or Director is to
complete a Personal Action Form (Appendix D) and submit the form along with supporting
documentation (o the Human Resources Department for personmel records to be updated.

Each employee has the right of reasonable and timely access to view personal information in
their records. ‘The Blected Official, Direclor, or Department Head allows each employee to
correct inaccurate information ot informally express disagreement with the information retained
in the records. Personnel files are the property of the County and therefore cannot be removed
from the office in which he/she are maintained. Terminated employees may have a copy of their
file but will be assessed the typical charge for copies as the general public.

1025 CORRECTIVE ACTION

The purpose of discipline is to correct and modify unacceptable behavior or actions, Corrective
Action discipline is used 1o give the employee warnings of their actions and allows time to
correct or modify behavior or actions and to enable employees to perforn at 4 level that is
satisfactory or above. All disciplinary counseling should be done in private with one witness
when possible. The Elected Officials, Directors, or Department Heads are responsible for
maintaining the proper pexformance level, conducl and discipline of the employees under his/her
| supervision. When corrective action is necessary, the Blected Official, Director, or Department
Heud may administer one of the corrective actions below or other types of discipline may be
imposed as deemed appropriate:

The Elected Official, Director, or Department Head will nicet with the employec and explain to
the employce how he/she has not met the requirements and why present conduct or performance

Pape 23 ol'49

|
1 Verbal Warning
|
1
:
|
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is unacceptable. Verbal counseling will still be documented on the Corrective Action Form
(Appendix J) and shall include the date and time of the session so that it can be referred to
subsequently along with supporting documentation and any witnesses to the counscling. The
employee should be told that it is a verbal counseling session but the form should be signed as
documentation verifying he/she were notified of the corrective action. This documentation will
be placed in the employee’s file. This Step may be skipped depending on the severity of the
infraction,

Written Warning

A written warning is used when an employee commits 4 more serious violation of County policy
and/or the result of theiv action has more serious negative consequences or the employee has
failed to comply with the corrective actions from a verbal warning. The Elected Official,
Direclor, or Department Head will meet with the employee and explain 1o the employce how
he/she has not met requirements and why present conduct or performance is unacceptable. The
supervisor shall complete the Corrective Action Form documenting the naturc of the offense,
date, efforts made previously 1o correct the problem (if applicable), witness statements to offense
(if applicable), supporting documentation, and warning ol the conscquence of the failure (o
correct the behavior; have the employee sign the form verifying he/she were notified of the
corrective action; and keep a copy of the writtcn waming in the employee's personnel file. The
employee has the right to offer e written response to be attached to the reprimand in his/her
personnel file. This Step may be skipped depending on the suverity of the infraction,

Consecutive Written Warning
A conseculive writien warning is used when an employee commits & similar or same violation of

County policy and the employee has failed to comply with the corrective actions from a the first
writien warning. The Elected Official, Director, or Departiment Head will meet with the
cmployee and explain to the employee how he/she has not met requirements and why present
conduct or performance is unacceptable. The supervisor shall complete the Corrective Action
Form documenting the nature ol the offense, date, efforts made previously to correct the problem
(if applicable), witness statements to offense (if applicable), supporting documentalion, and
warning of the consequence of (he failure to correct the behavior; have the employce sign the
form verifying he/she were noified of the corrective action: and keep a copy of the written
warning in the employee's personnel file. The employee has the right to offer a written response
to be attached to the reprimand in his/her personnel file. This Step may be skipped depending
on the severity of the infraction.

Final Warnlng

A final writlen warning may be issued Lor the same or for other performance/conduct concerns.
The employee shall be warned in wriling that further infractions could lead up to and include
{ermination. Final Warning is given to encourage the employee to correct their behavior or
performance in order to maintain his/her position with the County, Should this action result in
correcting conduct and increasing performance (o the required levels then the Final Warning will
be annulled after one (1) year but will not be removed from the employee’s permanent record.
All procedures outlined for the written warning should be followed. The final written warning is
usually issucd before or in combination with a suspension and before termination 1s considered
on most offenses. This Step may be skipped depending on the geverity of the infraction,

Suspension

A suspension without pay may be issued by the Blected Official, Director, or Department Head
for one (1) to 30 days based upon the nature of the offense and employee’s employment history.
If there is o court action pending, & suspension may be extended until the court action is resolved.

Page 24 of 49
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A sugpension with pay can only be authorized by the County Mayor or Elected Official and
typically will be allowed only on those situations that are pending the outcome of an
investigation, The supetvisor shall complete the Corrective Action Form and provide a copy of
the notice (o the employee; have the employee sign verifying he/she were notified of the
suspension; and keep a copy of the corrective action form in the employee's personnel file.
Documentation of current issue and prior issues should be kept with Suspension Corrective
Action Form in employee file. Non-exempt employees may not take annual leave, sick leave, or
compensatory leave whilc on suspension.

Demotion

If it is determined by the Blected Official, Director, or Department Head that an employee's
ability to satisfactorily perform his/her duties is beyond the capabilities of the employee or the
employce has been compromised by vnacceptable conduct to the extent that he/she is ineffective
in his/her position, the employce may be demoted to a position that is more appropriate for
which he/she is qualified. A demotion is the re-assignment of an employee 10 a classificalion in
a lower skill level of the pay plan. An employee may be demoted for disciplinary reasons when
an employee’s behaviot is deemed to be serious in conduct. The supervisor shall complete the
Corrective dction Form and provide a copy to the employee; have the employee sign to verify
he/she were notified of the demotion; keep a copy in the employee’s file.

Termination

An employee may be terminated by the Elected Official, Director, or Department Head {rom
his/her position as the strongest kind ol corrective action. Acts thal may lead to termination
without prior warning are bul are not limited to thefi of any type, dishonesty, drunkenness,
harassment, workplace violence, flagrant off the job misconduct, and drug activity to include
possession or under the influence. Termination may also occur because of the accumulation of a
series of events for which corrective actions have been taken. The Elected Official, Director, ov
Department Head shall complete the Corrective Action Form, Separation Notice (Appendix K),
and Personal Action Form and send to Human Resources along wilh the employee’s last
timesheet.

1026 SEPARATION OF EMPLOYMENT

Employment with Rutherford County is based on mutual consent; both the employce and
Rutherford County have the right to terminate employment at will, with or without cause, at any
time.

To resign in good standing, employees should give their Elected Official, Director, or
Department Head at Jeast fourteen (14) calendar days notice. Accrued but unused annual leave
and accrued but unused compensatory time will be paid in the last paycheck provided all County
property is retamed, including but not limited to uniforms, cell phones, keys, PCs and
identification cards. Buployees ate cncouraged to contact the Insurance Department to get
information about continuing benefits.

There are times when an employee commits an act of a scrious nature and may be terminated
immediately and without prior warning. These types of acts, offensts or bebaviors include, but
is not limited to: violation of the Drug Free policy, fighting, theft of propesty or time from
County, theft of property of fellow ctployee or citizen, unauthorized possession of a firearm,
blatant disregard for safety of self or others, insubordination, falsifying County documents (o
include timeshests, haragsment, convictions of criminal acts on or off the job, cle.

Page 25 of 49
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RUTHERFORD COUNTY GOVERNMENT
HUMAN RESOURCES
Internal Investigation

Melissa Kilpatrick

SUMMARY

On or around July 9, 2019, the Human Resources Department received a document from Melissa
Kilpatrick, In the document, Ms. Kilpatrick stated the employses of the Recovery Court
Department were not made aware of who their new director would be and only found out as a
result of a newspaper article.

Next, Ms. Kilpatrick reported the new director, Steve Ervin, was not receptive to her feedback or
help and at times became upset with her. On July 3, 2019, there was a gituation involving a co-
worker and a subpoena, which resulted in what she stated was unprofessional behavior by Mr.
Ervin and that he had violated standard operating procedures and confidentiality laws.

Additionally, Ms. Kilpatrick alleges Mr. Ervin has made sexist comments and she believes the
wotking environment is unsafe due to what sha labels as “a verbal assault for doing her job”.

Finally, Ms. Kilpatrick received a corrcetive action for insubordination on August 23% and
believes her uctions did not warrant a disciplinary action.

Findings:

On Augnst 23, 2019, I met with Melisse Kilpatrick to discuss and to ensure I understood the
bagis for her report, I interviewed individuals she named a3 witnesses and additional persons
named by those witnesses. During and after the intervicws, I reviewsd the Recovery Court
depsrtment policies, standard operating procedures, and forms.

Trey King, previous Probation & Recovery Court Director, volunteered and asked Mayor Kotron
if he could relay the news that Steve Brvin had been selectod to succeed Mr. King as the new
director. 1t was condirmed Mr. King did in fact inform members of both departments on or
around May 15™ that Mr. Ervia would be succeeding him, which was six days before The Daily
News Journal article was posted on May 21 On Jume 3", Mr. Ervin’s first day, | took Mr.
Ervin on a tour of the departmenta and introduced him to employees in ench area.

1t is true an employee and Mas. Kilpatrick came to Mr. FErvin regarding the receipt of the
subpoena to appear in court. The other employee went to Mr. Ervin with the subpoena for two
reasons: the employee had never appeared in court fot a subpoena and the employeo had planned

Melisga Kilpatdek Report i Completed Qctober 11,2019
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to be out of town the date of the court appearance. Mr. Ervin asked several employees in the
department how the dopartment had handled such requests in the past and it was determined this
may be a first for the department. Mr, Ervin contacted the attorney who issued the subpoena
(who was the attorney for the person whose records had been subpoenaed) and asked if records
oould be provided as opposed to the employee’s presence in court, to which the attorney
responded yes. Mr, Ervin gathered the records in the subpoena and delivered to the requesting
attorney, Ms. Kilpatrick states M. Brvin violated certain confidentiality laws and the
department’s standard operating procedures. However, the client had signed an Authorization
for Release of Information for the attorney it the subpoena and gave permission for Recovery
Court to share the client’s records, which means Mr. Brvin did not violate confidentiality laws
nox the department’s standard operating procedures.

At some point eacly in the position, Mt Ervin held a depactment meeting, ordered in pizza, and
discussed safety protocols, During this meeting, M. Brvin discussed several items, such as:
securing the building; advising him if employees were leaving the building to go (o the jail, a
client’s home, court, lunch, efc.; ingtalling an alaym systein; and identifying proccsses in the
event of a fire, Ms, Kilpatrick took Mr. Ervin's communication as being “guxist”; however, most
of the employees in the departrnent do not concur with her, In fact, others perceived his concern
as genuine for the safety of all the employees regaxdless of sex. Rmployees stated there were
generally little to no rules prior to Mr. Brvin's arrival as the director and employees would come
and go as they please, which is why Mr. Brein roceived push back when he inquived about the
whereabouts of the department’s employees. Additionally, the intorviews revesled there had
been some issues with employees coming into work and doors being open, which is what
prompted the conversation about securing the building and not entering the building if an
employes wag the first one there and found the door open or not locked. I find that this type of
directtve was appropriate considexing the nature of the work and interaction with the public by
the department.

Ms. Kilpatrick stated she has tried to offer assistance and support to Mr. Ervin and ber efforts
were et with anger. However, Mr. Brvin interprets her efforts much differently. Mr. Brvin
states Ms. Kilpatrick has repeatedly quostioned his ability, intelligence, and authority as it relates
to the department, He further states the day Ms. Kilpatrick and the other smployee entered his
office after he had responded to the subpoeny was quite confrontational and accusatory. He felt
he had been misled because he had agked others i the department about the process 10 which he
veceived no feedback, Mr, Brvin admits he became upset, Dut that he later apologized.

After speaking with all the witnesses, it was determined there was one other incident when Mr.
Ervin became upset with an employee, but the cmployee stated they felt the jssue was resolved,
Othere state Mr, Brvin has a desp voice and when he gets exoited it could appear to some that he
is upset, but they have never felt threatened or verbally assaulted. The majority of the employees
state Mr. Brvin is easy to get along with and a nice guy and they don’t feel he has been given
chance to be good or had. The environment is exiremely tense for everyone, including M.
Frvin. The tense environment is oreated in large part by Ms, Kilpatrick. '

When asked what the atmosphere and relationships with prior director, Trey King, was like, it
was reported by many employscs that the relationship between Ms. Kilpatrick and Mr. King was

Melizea Kilpatrick Report Completed Octobor 11, 2019
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volatile, at times leading to yelling, oursing, flipping him off, and general manipulating him to
get her way, PFurther, it was reported Ms, Kilpatrick was given too much power and t00 many
liberties in the office, which lead some of the other employees to not o to Mr. King when,
ptoblems arose for fear of the retribution from M. Kilpatrick.

Finally, it is true Ms, Kilpatriok was written up oo August 23" for insubordination. On August
2151, Mr, Brvin sent an email reminding the employees about a webinar. Ms. Kilpatrick.
responded that she had an appolatment that day. At 6:43am on the 22" Mr. Bryin advised he
would reschedule and thanked her for letting him know. Then at 2:15pm the same day, Ms,
Kilpatrick, without first obtaining permission from her supervisor, Mr. Ervin, proceeded to ask
the organization conducting the webinar how long the session would be and that she had an.
appointment and could only attend for 40 minutes. The organization did tell her she could exit
the webinar when she needed Lo, but Mr, Brvin had already told her he would reschedule the
time. Mr. Brvin states this is a prime example of Ms. Kilpatrick’s constant attempts at
undermining hig decisions, which is a similar obgervation of the other employees in their
deseription of her interactions with the prior director, The discussion on August 23" was
witnessed by Assistant Ditector Alissa Phillips, who states Ma. Kilpatrick was frostrated and
irritated but both parties remained professional. However, at the end of the meeting Ms.
Kilpatrick stated she was going straight to 1R, to which both Mr, Ervin and Ms, Phillips
peroeived as a threat.

Based upon the interviews and other data reviewed, it is my determination that the concerns and
issues raised by Ms. Kilpatrick in her report to the Fluman Resources Department, as well ag in
my meeting with her, are unfounded. The ovents outlined in Ms. Kilpairick’s report did not
occur in the mannet described by M, Kilpatrick nor a8 relayed to mo by most of the witnesses
and Mx. Brvin.

1 am recornmending a semivar on aupervision for Mr. Exvin to be determined by the Human
Resources Department.

With respect to Ms. Kilpatrick, [ am recommending & seminar on offective communicating skills
to also be determined by the Human Resources Department.

Sonya Stepbenson ~ HR Director Date

Malissa Kilpatrick Report Completed October 11,2019
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STATE OF TENNESSEE
DEPARTMENT OF LABOR AND WORKFORCE DEVELOPMENT
DIVISION OF EMPLOYMENT SECURITY

SEPARATION NOTICE

1, Employes's Neme: Melisea O Klipatrick 2. ggN 256-20-1046
“Toral Middle Inial Tast
3. Last Employad: From: 10118186 1o 10/18/19 Occupation: Recovery Court Counsslor
(mm/dd/yy) mm/dd/yy)

4. Whare was work performed? Rutherford County Government

5. Reason for Separation: m Lack of Work m Discharge mault
If lack of work, Indlcate If layoff Is DPermanent mTemporary « Recall Dats i TIaT
if fgmporary, repor any vacation pay that will be pald,  Week Ending Date T Amount §
If layoff s jndeflinlte vacetien pay should not be reported.
8. Employee recsived: E]Wages in Lleu of Notlce E,-JJSaveranca Pay
In the amount of § far period from

o
mm./dd7yy) (mm/7dd/yy)
if other than lack of worl, explaln the circumstances of this separation:

Inabllity to get along with others; "At Will"

Employer's Name: p,itherford County Government
‘Address whare additional information may be obtalned: Empioyer's Telephone Number:

-------- -303 N @hurchStreat; BultgR0Q s = wrw i w ST e e v G BYAGARR T
Murfreesboro, TN 37130

-

Employer's Emali Address:

sstephenson@rutherfordcountytn.gov

Employer's Account Number: 08502913 g,’mﬂﬁ,f'ﬁﬁ;’,{”&iff‘(fﬁﬁ%“"’"l’ Wago Report (LB-061) and

| cartify (hat the mbove worker has been separatad from work and the information turnished hereon {s true and correct. This report
hags boen handsd to or malled to the worker..

Signature of Offlclal or Represantative of the Employer Title of Persan Slgning Dats Completed and Released
wi ag firshand knowledge of the separation to Employee
2 [w\-\'Z‘Dva L‘&w \Qhﬂ \6]
J Ymm/dd/yy)
NOTICE TO EMPLOYER

Within 24 hours of the time of separation, you are required by Rule 0800-09-01-.02 of the Tennessee Employment Security Law
to provide the employee with thie document, properly executad, giving the reasons for separation. [f you subsequently receive &
time eanaitive request for separation Informatian for the same Information please give complete Information In your response.

NOTICE TO EMPLOYEE
YOU MAY BE INSTRUCTED TO MAIL OR FAX THE SEPARATION NOTICE TO TENNESSEE CLA
CLAIM FOR UNEMPLOYMENT INSURANGE BENEFITS,

IM& OPERATIONS IF YOU FILE A

& 2 ;l T RN
i\'i
g
f
3
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